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Koaekc
npodgeccHona LHON dITHKH H CJIy:KeGHOTO NoBeJeHHs] Pa00THHKOB
MYHHIHIAJILHOTO 0K0/I7KeTHOT0 JOUIKOILHOTO 00pa30BaTe/IbHOTO
yupe:kaenusi ropoaa Pocropa-na-/lony «/leTckuii cay Ne 209»

1. OO0wmue noJj10KeHHs

1.1. Komekc 3THKH M CiyxeOHOro IoBe/leHUsl PabOTHHKOB MyHHLHIIAIBHOTO
GIOIKETHOrO JTOIIKONBHOTO 00pa3oBaTebHOTO ydpexIeHus ropoaa Pocrosa-Ha-
Ilory «Jetckuit capm Ne 209» (mamee - Komexc) paspaboTaH B COOTBETCTBHH C
nonoxkerussMd  Koncrutynmu Poccuiickoit  @enepannu, TpynoBoro Koxekca
Poceuiickoit Genepanny, Oenepanbroro 3akoHa ot 25 nexkadps 2008 roga Ne 273-
®3«0O NpOTHBONEHCTBUE KOPPYNLMK», HHBIX HOPMATHBHBIX NPAaBOBBIX &KTOB
Poccuiickoit @exepaluy, ¥ OCHOBaH Ha OOLICNPHU3HAHHBIX HPABCTBEHHBIX
IIPUHLIKIIEX ¥ HOPMaX POCCHACKOro oO11ecTBa 1 rocyapcTsa

1.2. Komexc mpefcTapiser coboit ¢cBoz 001uX MpoheCCHOHAIBHBIX TPHHIMIIOB 1
NpaBWJI [OBEACHHSA, KOTOPBIMA HAJUIEKHUT PYKOBOJICTBOBAThCH BCEM paboTHHKAM
HE3aBHCHUMO OT 3aHHMaeMOH JOKHOCTH.

1.3. Kaxnapiii paGoOTHHK IOJKEH NPHHMMATh BCE HEOOXOMMMBIE MEpBI JULA
cobmonenns nonokenuit Kogekea, a kaxapiit rpaxianun Poccutickon Oeneparuu
BIIpaBe OKHIATh OT PaGOTHHKA TIOBE/IEHUS. B OTHOIICHUAX C HUM B COOTBETCTBHH C
nonoxenusMu Koyekca.

1.4, Komekc  ciyxuT  ¢yHmamentoM i (QOpMHpOBaHMs  padodMX
B3aMMOOTHOILIEH!H B OpraHW3allMd, OCHOBaHHBIX Ha OOLIETIPHHSTBIX HOpMax
MOpalTi U HpaBCTBEHHOCTH.

1.5. Komexc mNpu3BaH TMOBBICHTH A(Q()EKTHBHOCTb BBINONHEHHS PAaOOTHHUKAMHU
CBOMX TPYZOBBIX 00si3aHHOCTel. 3HaHKe U cODMoieHye pabOTHHKAMH TIOJIOKEHHUH
Komexca SBJISETCS OHHM M3 KPUTEPHEB OLCHKH KadecTBa HX NMpO(ecCHOHaIbHOH
NIEATEIBHOCTH M TPYIOBOX JHCLUITTHHBL.

2. OcHoBHbIe 0013aHHOCTH, MPHHIHIIbI
H NPaBHJIA CIY/KeGHOTO NoBeleHHs1 Pa0OTHHKOB

2.1. JlesATenpHOCTH OpraHU3alHy H €€ PaOOTHHKOB OCHOBBIBACTCA HA CIIEAYIOLINX
MPHHIAIAX TPOPECCUOHATEHON STHKH:



— 3aKOHHOCTB;

— podeCCHOHAIU3M;

— HEe3aBUCHMOCTE;

— 0OpOCOBECTHOCTE;

— KOH(HUIEHIUAIILHOCT;

— HHOOPMUPOBAHHE;

— 5(heKTHBHBIN BHYTPEHHHH KOHTPOJIb;

— CIIpaBe/JIHBOCTE;

— OTBETCTBEHHOCTE;

— 00OBEKTHBHOCTE;

— [[oBepHe, yBaKeHHE U JIOOPOIKEIATEIBHOCTD K KOJUIETaM 110 pabore.

2.2. B coorBercTBHM co crarhei 21 Tpynosoro kozpekca Poccuiickont denepauu
paboTHUK 00s3aH:

— 106POCOBECTHO UCIIOMHSTH CBOU TPY/IOBbIE 00A3aHHOCTH, BO3TIOKEHHbIE Ha HETO
TPYIOBBIM JJOTOBOPOM;

— cobIroIaTh IpaBkia BHYTPEHHErO TPYAOBOTO PaclopsaKa;

— coBJIroIaTh TPYAOBYIO TUCIUILIAHY;

— BBIIIOJHATE YCTAHOBJIEHHBIE HOPMBI TPY/I4,;

— coburonarh TpeboBaHus TI0 OXpaHe TPpyJa U obecredeHuio 6e30acHOCTY TPy,
— GepeKHO OTHOCHTHCSA K MMYIIECTBY paboTroarelis (B TOM THCNIE K UMYIICCTBY
TpeThMX JIHL, HaxofsAuleMycs y paborojarelns, eclH paboTomarens HECET
OTBETCTBEHHOCTD 38 COXPAHHOCT 9TOTO HMYLIECTBA) M APYTHX PabOTHHKOB;

— He3aMeUTHTENEHO  CcoOOLMTL  paboTomaTenio  JTHOO — HENOCPEACTBEHHOMY
PYKOBOMTENIO O BOSHHKHOBEHHH CHTyallWy, NPEICTABIAIOLICH yrposy U3HU U
3[JOPOBBIO IOZEH, COXPAaHHOCTH HMYIIEeCTBa paboTolaTells (B ToM uHcle
AMYIIEeCTBA TPETHHX JIHI, HaXOAAIErocs y paboTojaTens, eCid paboTomarens
HeceT OTBETCTBEHHOCTD 3@ COXPAHHOCTB HTOTO UMYIIECTBA).

2.3. PaboTHWKH, CO3HABAS OTBETCTBEHHOCTH Tepe]] IpaklaHamH, OOLICCTBOM H
rOCY/IapCTBOM, IIPH3BAHBI:

— MCXOMWTh W3 TOTO, YTO IpW3HAHHe, COONIONEHHE K 3allUTa Mpas W CBOOOX
yeloBeKa W TIPaXIaHWHA OIPENeNsIOT OCHOBHOH CMBICI W COACpKaHHe
JEATENBHOCTH OpraHu3alyH;

— cobmonate  Koncrutynmro — Poccuiickoit  @ejiepaliid, — 3aKOHONATEIBCTBO
Poccuiickoit ®enepanuu 1 Amano-Henenkoro aBTOHOMHOIO OKpPyra, He A0ITyCKaTh
HapyIIeHHe 3aKOHOB ¥ HWHBIX HOPMATHBHBIX TPaBOBBIX aKTOB HCXOAd M3
MOMUTHYECKOH, SKOHOMHYECKON 11eIecO00Pa3sHOCTH JIHO0 10 HHBIM MOTHBAM;

— obecnieunBaTh 3G ¢eKTHBHYIO paboTy OpraHu3aluy;



— OCYIIECTBIATH CBOK JAEATENBHOCTH B IIpelenax IpeaMeTa M Iernei
JIeATeIbHOCTH OpraHU3alliy;

— NIPY WCTIONHEHUH TPYJOBBIX 00A3aHHOCTEH HE OKa3bIBaTh MPEANOYTSHU KaKHM-
mb6o mpodecCHOHATBHBIM HIIH COLMAIBHBIM TIPYIIIaM M OpraHU3alusM, OBITh
HE3aBHCHMBIMH OT BIHSHHS OTACIBHBIX TpakJaH, NPO(PEeCCHOHAILHBIX HIIH
COLMAJIEHEIX TPYII U OpraHu3alum;

— MCKITIIOYAaTh JAEHCTBUS, CBA3aHHBIE C BIMSHHEM KaKHX-THMOO  JIMYHBIX,
HMYLIECTBEHHBIX  ((UHAHCOBBIX) M  HHBIX HHTEPECOB, IPENSTCTBYIOIINX
noOpOCOBECTHOMY MCTIOTHEHHIO UMH JOJDKHOCTHBIX 00SA3aHHOCTEH;

— co0M0aaTh OECTIPUCTPACTHOCTD, UCKIIIOYAIOIIYI0 BO3MOXKHOCTh BIIHSHMS Ha WX
NeATEILHOCTD PEIIEHHM TOTUTUIECKUX TapTHi U O0IECTBEHHBIX 00beqMHEHHUIH;

— cOOII0IATE HOPMBI TTPOGheCcCHOHATBHON 3THKH U IIPaBHUJIa IEJIOBOTO NIOBEACHM;
— NPOSIBISTE KOPPEKTHOCTh M BHUMATENIBHOCTh B OOpaIlleHHH € rpaKiaHaMK U
JIOJKHOCTHBIMH JIUI[AMU;

— IPOABIIATH TEPIUMOCTb U YBaXKeHHE K 00bIYasM M TPaJuluaM Haponos Poccunt 1
IpYruX TOCYIAPCTB, YYWTBIBATH KyJIBTYPHbIE H HHBIE OCOOEHHOCTH Pa3iIUYHBIX
STHUYECKUX, COLIMAJIBHBIX ~ [PYIII u KOH(DeCcCuH, CII0CcOOCTBOBATh
MEXXHAIHOHATBPHOMY W MEXKOH(ECCHOHAILHOMY COIIACHIO;

— BO3JAEPKUBATHCS OT TMOBEJEHHs, KOTOPOE MOIIO OBl BBI3BAaTH COMHEHHE B
106pPOCOBECTHOM HCIONHEHHH DPabOTHUKOM TPYAOBBIX OOA3aHHOCTEH, @ TaKKe
u3beraTh KOHQIMKTHBEIX CHTyalwn#, CTIOCOOHBIX HAaHECTH YIIEpO ero pemyTalyu
HJTH aBTOPUTETY OpraHu3alliu, A

— HE HCIIOJIB30BaTh [JO/DKHOCTHOE IIONIOKEHHE [JJIA OKAa3aHWsd BIMSHUS Ha
JIEATENbHOCTh TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOyIpPaBICHMS,
OpraHm3aiyi, TOKHOCTHBIX JIML M I'PaXJaH MPU PELIeHHH BOIPOCOB JIMUYHOIO
Xapakrepa;

— BO3IEPXKUBATHCS OT MyONMUYHBIX BBICKA3LIBAHWH, CYXICHHM H OLECHOK B
OTHOIIICHHUHU JEATENLHOCTH OpraHM3allii, PYKOBOMUTES OPraHu3aluy, €CIH 3TO
He BXOJUT B JIOJDKHOCTHEIC 00s13aHHOCTH pabOTHHKA,

— co0OIIONaTh YCTAHOBIEHHBIE B OpraHM3alii [paBUJa I[PEI0CTaBICHU
ciyxeGHOM HHPOPMaLUK U ITyONHMYHEIX BEICTYUICHUH;

— YBAYKMTEIBHO OTHOCHTBECS K JESATeILHOCTH TIPEICTABUTEINEH CPENCTB MacCOBOH
HHpOpPMALMY 110 HHOOPMHPOBAHKIO OOIIECTBA O pabdoTe OpraHU3allNM, a TaKKe
OKa3bIBATH  CONCHCTBHE B  MOJNY4YeHHW  JOCTOBepHOM  uHoOpMalmyd B
YCTAHOBJIEHHOM ITOPSIKE,;

— MPOTHBOACHCTBOBATH IIPOABICHUAM KOPPYILHH U NPEANPHHAMATE MEPBI IO €
npouIaKTHKe B TOpPsJKe,  YCTAHOBJIEHHOM  3aKOHOIATENhCTBOM O
TIPOTHBOAECHCTBUYN KOPPYIIIHH;



— IPOSIBNATH ~ TIPH  HCIIONHEHHWH  TPYOOBBIX  O0S3aHHOCTEH  HYECTHOCTE,
GecIpUCTPAaCTHOCTh U CIIPAaBEIMBOCTE, HE JOIYCKAaTh KOPPYNIIMOHHO OIACHOIO
noBefeHus (MOBENEHUS, KOTOPOE MOXET BOCIPUHHUMATHCS OKPYKAIOLIMMK Kak
o0elanne WITF MpeUIoKeHHe 1aul B3SITKH, KaK COTNIAaCHe NMPUHATH B3ATKY WM KaK
npocsba 0 Jaue B3STKU MO0 KaK BO3MOJKHOCTE COBEPIIHUTE HHOE KOPPYNIIHOHHOE
MpaBOHapyIIEHHE).

2.4. B nemnsx mpoTHBOAEHCTBUS KOPPYILMHE PAOOTHHKY PEKOMEHIYETCA:

— yBemoMIIATh  paboTofaTeNns, OpraHbl —[IPOKYpPaTyphl, MPaBOOXPAHUTEIbHBIC
opraEbl 060 Beex Clydasx oOpalleHHs K pabOTHHKY Kakux-1M0O JHIl B LEIsX
CKJIOHEHHA K COBEPIIEHHIO KOPPYTIIHOHHBIX IIPaBOHAPY IEHUH;

— He TIONY4YaTh B CBSA3H C HCIIOJHEHHEM TPYHOBLIX 00s3aHHOCTEN BO3HAIPAXKACHHA
OT (GM3MYECKHX U IOPHAMYECKHX JHI (IIOAAPKH, ICHEKHOE BO3HArpaKACHHE,
CCyIBl, YCIyrd MaTepHalbHOIO XapaKrepa, IUIaTy 3a pas3BiedeHus, OTABIX, 32
MOJTB30BAHUE TPAHCIIOPTOM U WHBIE BO3HATPAKAEHUS);

— IPUHHUMATH MEphl 110 HEJOMYIICHHIO BOSHUKHOBEHHS KOHGIMKTA HHTEPECOB U
yPeryTHpOBAHUIO BO3HHUKIINX ClydaeB KOH(IHKTa HHTEPeCOB, He NOIyCKATh TPH
HCIIOJHEHWH TPYAOBBIX OOS3aHHOCTEH JIMYHYHO 3aHHTEPEeCOBAHHOCTB, KOTOpas
IPUBOJMT MJIM MOXET IIPHBECTH K KOHQIHKTY HHTEPECOB, YBEIOMIATH O
BOZHHUKIIEM KOH(IMKTE WHTEPECOB HIIM O BO3MOYKHOCTU €r0 BOZHHKHOBEHWS, KaK
TOJIBKO eMy CTaHeT 00 3TOM H3BECTHO.

2.5. PaBoTHHK MOXeT 00pabaTsiBaTh U Mepe/iaBaTh CIyKeOHyo HH(OPMAIHIO MPH
COOJIIOICHHH IEHCTBYIONMX B OPraHH3allM¥ HOpM H TpeOOBaHWH, NPUHATEIX B
COOTBETCTBUH ¢ 3aKkoHomarescTBoM Poccuiickon Defiepalini.

PaboTHWK 06s3aH TPHHAMATH COOTBETCTBYIOIIHE MEPhl 110  0DECIICHEHHIO
6e30MacHOCTH U KOH(QHIEHIHATBHOCTH MHPOPMALMH, 38 HECAHKIHOHUPOBAHHOE
pasIalieHHe KOTOpoil OH HeceT OTBeTCTBEHHOCTb WM (¥) KOTOpas crana
M3BECTHA €My B CBSI3M C UCTIOJHEHHEM UM TPYHOBBIX 00S3aHHOCTEH.

2.6. PaboTHUK, Ha/IeNIeHHBIH OpraHu3alHOHHO-PACIOPSA AU TEITBHBIMU
[TOTHOMOYHAMH O OTHOIIEHHEO K JAPYTHM paGoTHUKAM, TOTKEH CTPEMUTHCS OBITh
mis  HEX ~ obpasuoM  mpodecCHOHaNIM3Ma, — Oe3ympedHOH — peryTallky,
crocob6eTBOBATh  (DOPMUPOBAHMIO B OpraHH3alduM JubO ee MOoApasIe/eHHH
GnaronpustHOro I 3hGEKTHBHOK  pabOoThl  MOPaIbHO-TICHXOJOIUIECKOro
KIIMMarTa.

2.7. PabOTHUK, HaJIeIeHHbIN OpraHu3allMOHHO-PaCIIOPSAHTEIBHBIMU
HOJHOMOYHSIMH M0 OTHOIIEHHIO K IPYTHM PabOTHHKAM, PU3BaH:!

— IPUHHAMATh MEpBI 110 HPETyNPEeXKACHUIO KOPPYIIHMH, a Takke Mepbl K TOMY,
9T06bl MOAYMHEHHBIE €My pPabOTHHKM HE JOIMyCKald KOPPYNLIHOHHO ONMacHOro



[IOBEJEHHS, CBOMM JIMYHBIM IIOBEJEHHEM I[IOAABaTh IPHMEpP HYECTHOCTH,
OecrpUCTPACTHOCTH M CIIPABE/JIMBOCTH;

— He JIONYCKaTh ClydaeB MPHHYXKEeHHs pabOTHHUKOB K yHacTHIO B HEATEIBHOCTH
MOJUTHUECKUX  [apTHH, OOINeCTBEHHBIX  OOBEJMHEHHH W  PEIHTHO3HBIX
OpraHu3allii;

— B IIpe/ieiax CBOMX IIOJIHOMOYHMH I[MPUHHMATh MEpbl 110 NPEAOTBPALICHHIO HIH
yPeryJIHpOBaHHIO KOHQIMKTA HHTEPECOB B CIydae, €ClIM €My CTano M3BECTHO O
BO3HUKHOBEHHH y pabOTHHKA JTUYHON 3aHHTEPECOBAHHOCTH, KOTOpPas IPUBOIMUT
WIIA MOYKET TIPUBECTH K KOH(NIMKTY HHTEPECOB.

3. PexoMeHaarelbHbIe STHYECKHE MPABHJIA MOBeJeHHs PA0OTHHKOB

3.1. B cBoem nose/ieHHH pabOTHUKY HEOOXOIMMO HCXOAUTE W3 KOHCTUTYLIMOHHBIX
[TOJIOKEHMHA O TOM, UTO UeJIOBEK, €ro Ipasa M CBOOOIBI SABIAIOTCS BBICLIEH
LEHHOCTHIO M KXKIBIH TPakIaHAH HMEET [IPAaBO Ha HENPHKOCHOBEHHOCTh YaCTHOH
JKU3HH, JTUYHYIO H ceMeifHyI0 TaliHy, 3alUTy 9eCTH, JOCTOMHCTBA, CBOETO J0Oporo
UMEHH.

3.2. B cBoeM noBejieHHH paDOTHUK BO3IEPKHUBAETCS OT:

— n1060ro BH/A BHICKA3bIBAHHI M JEHCTBUN NTUCKPUMHHALIMOHHOIO XapakTepa 1o
MpU3HAKaM 1014, BO3pAcTa, pachl, HALKOHATBHOCTH, S3bIKa, TPAXIAHCTBA,
COLMAIBHOTO, WMYIIIECTBEHHOTO MM CEMEHHOTO TONIOXKEHHUS, OJUTHIECKUX HIH
PENUTHO3HBIX NPEINOYTEHHH,

— rpy6oCTH, TIPOSBICHUH IPeHeOPEKUTENBHOTO TOHA, 3aHOCYUBOCTH, TPEAB3ATHIX
3aMevaHyiit, ITpeIbIBIeHHs HEIPABOMEPHEIX, HE3aClyKEeHHBIX 00BHHCHHH;

— YIPO3, OCKOPOUTEIBHBIX BBIPAKCHHH WM PEIUTHK, ASHCTBHI, MPETATCTBYOLIUX
HOPMAJIbHOMY OOIIEHHIO WIIH IIPOBOLMPYFOIIHMX IPOTHBONPABHOE [TOBEACHHE;

— NPUHATHA THIIH, KYPeHHs BO BpPeMs CIY)KeOHbIX COBCIIAHHI, Oeces, MHOTO
CIlyxe0HOr0 O0IIEHuUs ¢ TpakIaHaMH.

3.3. PaGOTHHKHM TIPH3BAHBI CIOCOOCTBOBATH CBOMUM CIy)KEOHBIM IIOBEJICHHEM
YCTAHOBIIEHUIO B KOJUIGKTHBE JEJIOBBIX B3aMMOOTHOLICHHH M KOHCTPYKTHBHOIO
COTPYIHHYECTBA IPYT C APYTOM.

PaGOTHUKH JOMKHBl OBITH BEXIHBBIMH, N0OpOXKETarTebHBIMH, KOPPEKTHLIMY,
BHAMATENBHBIME M TPOSBIATH TEPIHMMOCTh B OOIICHHH C TpaxaaHaMH H
KOJLJIEI'aMH.

3.4. Buewrnuii By pabOTHHKA [P HCIOTHEHUU WM TPYIOBBIX 00s13aHHOCTEH B
3aBHCHUMOCTH OT YCJIOBUHM TpyIOBOH HOEATEIBHOCTH JOJDKEH cr1Ioco0CTBOBATh
YBa)XMTEJILHOMY OTHOINEHHMIO TPax[aH K OpraHusaldd, a TakKe, [pH
HEOGXOIHMOCTH, COOTBETCTBOBATH OOGIIENPUHATOMY AEIOBOMY CTHIIIO, KOTOPBIH
OTJIMYAIOT CHEPIKAHHOCTD, TPAAHLMOHHOCTD, aKKypaTHOCTS.



4. OTBeTCTBEHHOCTH 32 HapylleHHe noJoxkeHui Koxexca

4.1. Hapymenue paOOTHMKaMH IOJOXKEHUH HACTOAIIETO Komekca momiexur
MOpAIBHOMY OCYXJCHHIO Ha COOpaHusX (COBEIIAHHAX, KOH(QEpeHLUAX), a B
ciIydasx, MpeIyCMOTPEHHBIX (efepanbHbIMU 3aKOHAMH, HAPYIICHUE MOJIOKEHUH
Kojekca BiiedeT IpIMeHeHre K paboTHHKY Mep IOPHANIeCKO OTBETCTBEHHOCTH.
4.2. Cobmomenne paborHukoM monoxeHud Koxmekca  yuHTBIBAaeTCA — MPH
HA3HAYEHNH TOOIIPEHHH, TPU HAJIOKEHHH TACLMILTMHADHBIX B3BICKAHMH, a TalKe
IpH OLleHKe S(PHEKTUBHOCTH €T0 JIeATEIbHOCTH.

4.3. Hapymenue npaBH aHTHKOPPYILMOHHOIO IIOBEJICHHMS BIIEYET MPOBENCHHE
ciTyeGHOTO paccliefloBaHus M0 00CTOATENECTBAM BOSHUKHOBEHHS KOPPYTIIHOHHO-
OTIACHOW CHUTYyallHH.

4.4, PaGOTHUKH B 3aBUCHMOCTH OT TSIKECTH COBEPINICHHOrO MNPOCTYIKa HECYyT
JTUCHHIUIMHAPHYIO, AIMHUHUCTPATHBHYIO, TPaXKIaHCKO-TIPABOBYIO U YTOIOBHYIO
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOATENLCTBOM Poccuiickoil Denepalii.
4,5. Ecnu paGoTHHK He YBepeH, Kak HEOOXOAUMO IOCTYIHTh B COOTBETCTBUM C
pactosam  KomexkcoM, OH  JOMKEH — OODaTHTECA 33 KOHCYIbTalMel
(pa3bACHEHHUIMH) K CBOEMY HETIOCPEACTBEHHOMY PYKOBOAHTEIIO, a1u00 B KagpoBOe
MW FOPUAHYECKOE IOJpas/e/ieHHe OpraHu3alni, m00 K JOMKHOCTHOMY JIHLLY,
OTBETCTBEHHOMY IO IPOdHIaKTHKE KOPPYNIMOHHBIX ¥ HHbBIX IpaBOHAPYLIEHHH.



