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1. O6mue nonokeHus

1.1. IlpaBuna o6meHa menoBsIMH TONIAPKaMK 1 3HAKaMH JICJIOBOTO I'OCTEIIPUHMCTBA B
MYHHLIMIIATEHOM  OFO/DKETHOM  JIOIIKOJIbHOM 00pa3oBaTeNIbHOM  yupexIeHnH ropojaa
Pocrosa-na-ony «Jlerckmit can Ne 209 (nanee — [MpaBuia) paspaGoTaHsl B COOTBETCTRHH
¢ nomoxenusmu  Koncturynuu  Poccuiickoii Denepanmy, @enepanbHoro  3akoHa
or 25.12.2008. Ne 273-03 O nporuBoeiicTBHH KOppYNUUNW» W  NPHHATHIMH B
COOTBETCTBHMH C HUMH HHBIMH 3aKOHONATETBHBIMHU U JIOKATBHBIMH AKTAMY.

1.2. TlpaBuna onpenensror eauHbIe IS BCeX pabOTHHUKOB MYHHLHITAIHLHOIO
OFOJPKETHOM JIONIKOJIBHOM 00pa30BaTeILHOTO  YUpeKIeHHs ropoxa Poctoa-Ha-/[oHy
«Herckuit cag Ne 209y (nanee — Yupexnenue) TpeGopamms K JapeHHIO H MPHHATHIO
NENOBBIX MMOAAPKOB.

1.3. Yupexnenne monaepxusaer KOPIIOPAaTHBHYXO KYJIbTYDPY, B KOTOPOH HEJOBEIE
[TONIapKH, ~ KOPIOPDAaTHBHOE  TOCTENPHHMCTBO M NPELCTABHTEIIbCKHE MEpPOIPHATHS
PacCMaTpUBAIOTCS TONBKO KakK WHCTPYMEHT U YCTAHOBICHHS U NOJICPIKAHHUS IEJIOBBIX
OTHOIIEHUH M Kak MNpOSBICHHE OOGIIENPHHSTON BEXIMBOCTH B X0[e JeATeNBHOCTH
YupexaeHus.

1.4. Vapexnenue wexomur us Toro, uro JOJICOBPEMEHHEBIE JEJIOBBIE OTHOIICHUS
OCHOBBIBAIOTCSL HA JIOBEDHH M B3aHMHOM YBa)KeHHH, OtHourenust, npu KOTOPBIX
HAPYIIACTCs 3aKOH U TIPHHLKMIBL JENOBON 3THKH, BpEIST penyTauuu  YupexaeHus
1 9€CTHOMY NMEHH €ro pabOTHHKOB, M HE MOTYT 0GECTICUHTS YCTOWYMBOE JIOITOBPEMEHHOE
passutHe Yupexnenus. Takoro pona oTHoOmeHHs He MOTYT GbITB IPHEMIIEMBI B IIPAKTHKE
paboTel YuperxeHus.

1.5. JlefictBue Tlpasun PaclipOCTPaHACTCS Ha BCeX PabOTHHKOB YupeskaeHws, BHe
3aBHCHMOCTH OT YPOBHS 3aHHMAaeMO IOJDKHOCTH,

1.6. Jlarnere [pasuna TIpECIIeTyeT CIIeIYIOLINE LEITH:



- obecnieuenne €AMHOOOPA3HOTO IMOHWMAHKS PO H MecTa OeJIOBBIX [I0JApPKOB,
ACIIOBOTO  TOCTETIPHHUMCTBA, TIPEACTABHTENLCKHX MEPOTIDUATHH B [JENOBOM MpaKTHKe
Yupexnenus;

- OCYILIECTBIICHUE YTPABIEHYECKOM M XO3SHCTBEHHOL ACATEIIBHOCTH Y YpexkIeHus
UCKIIOYUTCIPHO Ha OCHOBE HAIUIEKAIHX HOPM H TIDaBUJI JIEJIOBOTO IOBEIEHHS,
0asupyromKXxcs Ha MPHHIMIAX KayecTsa [IPE/IOCTABIICHUS YCITYT, 3aLIMTHl KOHKYPEHLHH,
HEJOMYIIEHUS] KOH(IUKTA HHTEPECOB;

- OTPCACTICHAE €IMHBIX JUTA BCeX pabOTHHKOB YUpexieHus TpeOOBaHMI K 1apeHHo
M IIPHHATHIO [NEJOBBIX IOJAPKOB, K OPraHU3aluM H YYaCTHIO B [IPeICTaBHTEIBCKIX
MEPOIPHUITHSIX;

- MUHUMH3UPOBAHHE DPHUCKOB, CBA3aHHBIX C  BO3MOYKHEIM 3JI0yIIOTpedIeHHEM
B 00J1aCTH MIOJAPKOB, MPe/ICTABUTEILCKHX Meponpuatiid. Haubonee cepbesnpiMu U3 Takmx
PUCKOB  SBIIAIOTCA ~ ONMACHOCTh  [OAKYIa | B3ATOYHHYECTBO, HECIPABEIIHBOCTE
MO OTHOLLICHHIO K KOHTPAreHTaM, MPOTEKLHOHU3M BHYTPH Yupexnenus.

2. TpeGoBanusi, npeabsBIsieMble K 1eJ0BbIM nojgapkam
H 3HAKaM 1eJI0OBOr0 roCTeNPHAMCTBA

2.1. PaboTHuKH Yupexaenus MOTYT IIOJTy4aTb NeNTOBBIE MOIAPKH, 3HAKH [EeI0BOIO
FOCTCIIPHHMCTBA  TOJNBKO Ha OQHMUMATBHBIX MEpONpPHSTHSX, [IPH  YCIIOBHHU, YTO 3TO
HE [IPOTHBOPEYUT TPEOOBAHUSIM AHTHKOPPYTLMOHHOTO 3aKOHOIATENLCTRA. HACTOSALIHM
IIpaBusam.

2.2. TTopapku M yCIyrH, NIPHHAMAeMble WK IIPENOCTaBIsIEMble  YupekIeHHeM,
HICPENIAIOTCA H IPHHUMAIOTCS TOJBKO OT HMEHH YUpekKIeHus B [I€JIOM, & He KaK I10JlapoK
HJIH IIEpeaaa ero OT OTASNBHOrO paGoTHHKA.

2.3. Jlenosele  mopjapku, KOTOpbIe PabOTHUKH OT HMEeHH YupeIeHus MOTryT
MEPEABaTh NpYrUM JIMIAM WM IPUHHMATb OT JAPYTHX JIHL B CBA3H CO CBOGH TPYIOBOi
ACGATENBHOCTRIO, A TaKke MPEJCTABUTRIBCKHE DACXOLBI HA JIEIOBOE TOCTENPUUMCTBO
OJDKHEL COOTBETCTBOBATE CIEMYIOIIUM KPHTEPUSIM:

- OBITH NIPAMO CBSI3aHBI C YCTABHBIMH ILCJIAMU NEATENBHOCTH YUpexIeHus, aubo
C IAMATHBIMH ~ []aTaMH, IOOMIIEsIMH,  OGIICHAIMOHAIBHEIMU Npa3gHHKAMH, HHBIMU
COOBITHAMU;

- OBITH PasyMHO 0GOCHOBAHHEIMH, COPasMEPHBIMH M He SBJIATBCS [IpeIMETaMH
POCKOIIIH;

- HE TIPEACTABIATE COOOH CKpBITOEC BO3HArpaKIeHHE 3a YCIyry, HOeWCTBHE WHIH
Oe3lelCTBHe, MONMYCTHTENLCTBO MITH [IOKPOBHTCJIECTBO, TPEJOCTABIEHHE MpPaB WK
NIPUHATHC ONPELENECHHBIX pelleHuH, 1160 NOMBITKY OKasaTh BIHAHKHE Ha noJlyqaTeis
C HHOHW HE3aKOHHOM WIH HEedTHYHOM LEJTBIO;

- HC CO3laBaTh Ui IOJy4aTelds OOs3aTeNbeTBa, CBSA3AHHBIE ¢ ero CITyKeOHBIM
TOIOIKEHHE MITH UCTIOHEHHEM CITYeGHBIX (H0KHOCTHBIX) 00s3aHHOCTE}H;

- HC CO31aBaTe DEIyTAllMOHHOIO pHCKA sl JeJI0BOLO MMHIKA Yupexaenus,
PabOTHHUKOB M HHBIX JHIl B Cly4ae PACKDBITHS HHQOPMAUH O COBEPIICHHbIX noJapKax
¥ TIOHECEHHEBIX NPEICTABUTEIECKHX PACXO/IaxX;



- HC  TPOTHBOPEYWUTH  NPHHIMIAM | TpeboBanuM AHTHKOPPYITLIHOHHOI'O
3aKoHoIatenscTBa Poccuiickoi Denepanuy, Ilonoxenuo o6 AHTUKOPPYIIIHOHHOMH
[OUTUKH B Y4dpexaeHun, Komexcy stuxm wu CILy’ke0OHOro MoBemeHus paboTHHKOB
VYupesxnenus u OOILENPHHATEIM HOpMam MOPaJIi U HPAaBCTBEHHOCTH.

2.4. llenoBble MOmApKH, B TOM umcie @ BHJI€ OKasaHMS yCiryr, 3HaKOB 0COGOro

CTABUTH NPHHUMAIOLIYIO CTOPOHY B 3aBHCHMOE HOJIOKEHHE, IPUBOANTD K BOSHUKHOBEHHIO
KaKuX-THOO BCTPEUHBIX 06S3aTeNbCTB CO CTOPOHBI NOJTyYaTeNs UM OKA3BIBATH BIHSIHHUE Ha
OOBEKTHBHOCTB €0 Ae/I0BBIX CYXACHUH U pelleHui.

2.5. CTOMMOCTb M IepHOTHYHOCTE HapCHHUSA W TOIYYEHHUS HEIIOBBIX NIOapKOB H/Uiu
YHacTHs B NPENCTaBUTENbCKIX MEPONMPHUATHAX OTHOTO W TOro ke TPETBETO JTHLA [OKHBI
ONPCACIATLCS NeTT0BOK HEOGXOAUMOCTEIO H GBITE PasyMHBIMH.

2.6. B kauecte ONAPKOB  paOOTHUKM  YupeIeHHs  HOIDKHLL CTPEMUTHCS
HCIION30BATL B MAKCHMAITBHO JIOMYCTHMOM KOJIHUeCTRE CIIyH1a€B CYBEHMpEI, [IpEAMETHI U
M3J€IIH, UMEIOIIHE CUMBOTIUKY YUperxenus.

2.7. Tlomapku u yciIyru He IOIDKHEL CTaBHUTH II0J] COMHEHHWE MMHIK WK JIENOBYIO
PENyTalUI0 YUpeKneHnst uim ero PaboOTHHKOB.

3. llpaBa u o6s3ann0cTH pabdoTHHKOB Yupexaenus IpH o0MeHe Je10BbIMH
HOIapKaMH H 3HAKAMH J1eJ1I0BOI0 rOCTENPHHMCTBA

3.1. PaboTHukw, npencranss WHTEPEChl YUpeKIeHus uin ACHCTBYS OT €ro MMeHH,
AOJDKHBI  COOMIONATH  IPaHHILI AOIYCTHMOIO IOBENCHHSI MpPH 0bMeHe JETOBBIMH
HIOTapKaMH U IIPOSBIIEHUH JEJIOBOTO FOCTENPUUMCTBA.

3.2. PaGotHuku Yupexnenus BIIpaBE NapuUTh TPETBUM JMLAM U NOJIy4aTh OT HUX
ACJIOBbIC TIONAPKH, OPraHU30BBIBATE H YYACTBOBATE B [IPEACTABUTENBCKHX MEPOIPUATHSX,
CCJIH 5TO 3aKOHHO, STHYHO H [eNaeTCs] HCKTIOUUTENBHO B JICIIOBBIX LIEJIAX, OIIPEIENEeHHBIX
Hacrosumu [ IpaBunamu.

3.3. Tlpn m06BIX COMHEHHSX B IIPABOMEPHOCTH HJIM STHYHOCTH CBOMX IeHCTBHI
PabOTHHKH YupexneHUs o6s3ambI [TOCTABUTE B H3BECTHOCTh AMPEKTOpa Yupexaenus
H [IPOKOHCYIILTHPOBATECS C HHUM, Mpeke uem HAPUTE WIIA TIONIYYaTh IIOAAPKH WK
YHAaCTBOBATh B TEX WITH MHBIX IIPEACTABUTENbCKIX MEPOIPHUATHUSX.

3.4.TIpu nonmyyenun nemosoro [TIOlapKa HWJIM 3HaKOB JIeJI0OBOrO IOCTEIIPUUMCTBA
paboTHuKK Vupexnenus oOs3ams NPHHAMATh MEPEI 110 HEJONYLIEHHIO BO3MOKHOCTH
BOSHHKHOBCHHS KOH(MJIMKTa HHTEPECOB.

3.5. PaGoTHuKH Yapexnenus we BIIpaBe HCIONIL30BATh CIlykeOHOE MOMOMKEHHe
B JINYHBIX LENSIX, BKIIOYas HCIONb30BaAHUE HUMYIIECTBa YUpexKIeHH s, B TOM YHCe:

- AL TONYYCHHS ITIOZApKOB, BOSHATPAXIECHHS W MHLIX BBIFO 1J1g ce0st JIMYHO
W IpYTHX JIMI B OOMEH Ha oKa3aHue Yupexnennem kaxux-nu6o YCIIYT, OCYLICCTBIICHUS
mHbO0  HeoCylIecTBIeHHS ONPENCICHHBIX  NeHCTBHM, mnepenaum HHpOpMAaIHH,
COCTaBJIAIOIIEH KOMMEPYECKYIO TalHy;

- AU TIOMYHEHHSA MOAPKOB, BOHAIPAXKACHHUS M MHBIX BBITOXl /1S JIMYHO M APYyTHX
/ML B IPOLIECCE BEACHUS NeN YUpPeKIEHHS, B TOM HCJIe, KaK 110, TaK ¥ IOCJIe MpOBeaeHHS
[IEPETOBOPOB O 3aKII0YCHHH TPaKIIaHCKO-IIPaBOBBIX JIOTOBOPOB U HHBIX CIEJIOK.



3.6. PaboTHukaM VYupexxnenus ne PEKOMEHIYETCA NMPUHUMATL HJIH [IE€PEJapUBATE
nojapku MHOO yCIyrd B J0GOM BHIE OT TPETBUX JIHI B KAYECTBE OnarogaprocTu
3a COBEPUICHHYIO YCIYTy HIIH JaHHBIN COBET.

3.7.He nomyckaercs mnepemaBate M [IPUHAMATE TIOJIAPKH OT YUpex)IeHUs, ero
PabOTHUKOB W TpENCTABHTENEH B BHIE NEHEIKHBIX CPEACTB, KaK HallMYHBIX, TakK
¥ Oe3HATIMYHBIX, HE3aBHCHMO OT BAJIIOTBL, & TaKXKe B (DOpMe aKI[Mi, OMIHOHOB WIH HHEIX
JMKBUJIHBIX LIEHHBIX OyMmar.

3.8. PaboTHuKH YUpexKIeHUs MOIKHBI OKA3bIBATHCS OT NIPEANIOKECHHH, NONYIeHHS
TIONIapKOB, OMIATEI HX PACXOIOB M T.II., KOTJA NOJOOHBIE AEHCTBUS MOTYT MOBIHATD HITH
CO3MaTh BIICHATICHHE O BIMAHHM HA HCXOJ CHENKH, Pe3ylbTaT [IPOBEIEHUSI TOPIOB,
Ha IIPUHHMAaCMbIe YUpeKIeHHEM PeILEeHUS U T.J1,

3.9. AavunucTpanus u  paboTHHKH YUpexOeHus He IpPHeMIIOT KOPPYILIHH.
[lonapxu He MOMKHEI GBITE HCMONB30BAHKT JUIS Ja41/IIONyYeHHs B3STOK HITH KOPPYIIIHH B
TOOBIX ee POsIBICHHUSX.

3.10. Paboruuk Yupexxnenus ne BIIpaBe Ipe/iaraTe TPETHUM JIMLAM HITH IPHHUMATh
OT TaKOBBIX IIOAAPKH, BBIIJIATHI, KOMIIEHCAIMH ¥ T.II. WM HE COBMECTHMEIE C 3aKOHHOI
[IPAKTHKOH [e/I0BBIX OTHOMIEHHH. Ecin paGoTHuky YupexaeHust NpepIaraloTces no00HbIe
[I0AapKH WIIH IEHBIH, OH 00s3aH HEMEIJIEHHO 06 3TOM 3aBEYIOLLEMY Y UPEKICHUS.

3.11. Pabotauk  Yupexnenus KOTOPOMY TIPH  BBINOJHEHHUH  JOJKHOCTHBIX
00sI3aHHOCTEH IIpe/IararoTest MONAPKH WM MHOE BO3HArpaxKICHUEe KakK B [IPSIMOM, TaK U B
KOCBEHHOM ~ BUZIC, KOTOpEIC CNOCOOHEI MOBJNUATE HA [IOATOTABIMBACMBIE  H/HIH
TPUHAMACMBIC MM PELICHHS WM OKa3aTh BIIUSHUE Ha ero eiicTBHe/6e3neiicTBre, NOMKeH:

- OTKA3aThCA OT HHX O HEMEJUICHHO YBE/[OMHTE 3aBEAYIOIIEr0 YUperxKaeH s O (akTe
[PE/UIOKEHH TToJapKa (BO3HArpaXIeH s );

- O BOSMOXHOCTH HCKIIOYHTE JANbHEHILINE KOHTAKTBI C JIMLOM, MPeNIOKHBIINM
IIONEpOK WIIH BO3HarpaXJIeHHE, €eCIH TOJBKO 53TO HE CBS3aHO CO ciayxeOHoM
HEOOXOTHMOCTEIO.

3.12.B ciyuae BO3HHUKHOBEHHS KOH(JIMKTa WHTEPECOB MM  BO3MOXKHOCTH
BO3HUKHOBCHMSA KOH(IMKTA MHTEPECOB MPH IIONYYEHHH AENOBOTO NOJapKa WM 3HAKOB
ACJIOBOTO TOCTENPHUMCTBA pPalOTHUK Y4YpexaeHUs o0s3aH B MHChMEHHOMN bopme
YBEIIOMUTE 00 3TOM OZHO H3 HOMKHOCTHBIX JIHI, OTBETCTBEHHBIX 33 [IPOTUBOICHCTBHE
KOpPpYILHHK, B COOTBETCTBMHM C IPOLEIYPOH pPAcKpbiTUs KOHMIHKTA HUHTEPECOB,
yrBepxaeHHo# Ionoxenunem o xoHbHKTE HHTEpEcoB, TIPUHSATEIM B Y UperKIeHUH.

3.13. PaboTHuKaM YupekIeHHs 3aIpeIacTcs:

- CAMOCTOATENIPHO NIPUHNUMATEL NPENNOXEHHs. OT OPraHH3alMil WM TPeThHUX JIHII
O BPYHCHHH I/IOBBIX I10aPKOB M 00 0Ka3aHUM 3HAKOB [EJI0BOTO FOCTENPHUMCTBA,

- IPUHAMATh Ge3 COrMacoBaHHs C 3aBeIyIOLIHM YupexneHus nenoBble MOAApKH
W SHAKH  JICJIOBOTO  TOCTCIPHMMCTBA B XOAE MPOBENCHHSA [ENOBBIX I1EPErOBOPOB,
[IpH 3aKIFOUCHHUKM A0TOBOPOB, & TAKXKE B MHBIX CIydasX, KOIJa MOJ0OHbIE NeiCTBHS MOTYT
[OBJIHATE K CO3MATh BIeYaTJIeHHe 00 MX BIMAHME Ha IPHHUMAEMbIE PELIIeHU;

- IPHHMMATL  N€JOBBIE MOJAPKM M 3HAKKM JIENOBOTO TOCTENPHHUMCTBA B  XOJE
MPOBE/ICHUS TOPrOB M BO BPEMs MPAMbIX IEPErOBOPOB IIPH 3aKIOYEHUM JTOTOBOPOB
(KOHTPaKTOB);



- IPOCHUTh, TPeOOBATh, BBIHYKAATh OPTAHU3AIINH HIIH TPETBUX JIUL AAPUTH UM JIHGO
MX PONCTBEHHHKAM [ENOBblE TOAAPKH HM/HIM OKA3bIBATb B HX II0JIB3Y 3HAKHU IEJIOBOTO
TOCTEIIPHUMCTBA;

- IPHHUMATE MOJAPKH B BU/IE HAIIMYHBIX, OE3HAMYHBIX [eHEKHBIX CPEICTB, UEHHBIX
OyMmar, IparoleHHEIX METATIOB.

3.14. Ilpu B3aUMOEHCTBHH C JIMITaMH, 3aHEMAaKOIIUMH JOTKHOCTH rOCy1apCTBEHHOM
(MYHHIIMIIATBHOH)  CITy KO, CIAYET PYKOBOJCTBOBAThCS HOPMAaMH, DEryIHUPYHOLIMH
OTHYECKHC ~ HOPMBI M NpaBHla  CIyXeGHOrO  [OBEIEHHS rOCY1apCTBEHHBIX
(MYHHLHMIIATBHEIX) CTyKalUX.

3.15. Hencrionvenne  Hacrtosmmx IlpaBun  moxkeT  cTath  ocHOBamHeM
AT IPUMEHEHUS K PAOOTHHKY Mep JUCIMIIMHAPHOTO, AIMHHHUCTPATUBHOIO, YTOJIOBHOI'O U
I'PAKAaHCKO-NIPABOBOTO XapaKTepa B COOTBETCTBHH C ACHCTBYIOIMM 3aKOHOATETHCTROM.

4. O6sacTh npuMeHenus

4.1. Hactosmmue [IpaBuna nomnexar IPUMEHCHHIO BHE 3aBUCHMOCTH OT TOTO, KAKMM
00pa3oM mepearoTes [eI0BbIe TIOIApKH ¥ 3HAKK IEJIOBOTO I'OCTENPHHUMCTBA: HaIPSIMYIO
WIH 9epe3 II0CPEIHHUKOB.

4.2. Hacrosime [IpaBuna sBnsrOTCSH 00s3aTeNbHBIMH  JIS  BCex pabOTHHKOB
YupexneHus B iepuos paboTsl B Yupexnennn.



